[image: image1.wmf]Revised October 1991

[image: image2.wmf]Revised October 1991

[image: image3.wmf]Revised October 1991

[image: image4.png]





























Page 14























Page 13





SIGNATURE





TYPE NAME AND TITLE OF PERSON SIGNING





NAME OF FIRM OR INDIVIDUAL SUBMITTING QUESTIONNAIRE





*Definition of “Minorities” is persons of Black, Hispanic, Asian or Pacific Islander, & American Indian or Native Alaskan ethnic groups.

















As of this date:                                               the foregoing is a true statement of facts.





FEMALE





MALE








HISPANIC





FEMALE





MALE





AMERICAN


 INDIANS OR ALASKAN NATIVE








FEMALE





MALE








ASIAN OR PACIFIC ISLANDER





FEMALE





MALE








BLACK





FEMALE





MALE








TOTAL MINORITIES*





FEMALE





MALE








TOTAL OWNERS OR EMPLOYEES	











CATEGORY





OFFICALS AND ADMINISTRATORS�
�
�
�
�
�
�
�
�
�
�
�
�
�
PROFESSIONAL EMPLOYEES�
�
�
�
�
�
�
�
�
�
�
�
�
�
TECHNICAL EMPLOYEES�
�
�
�
�
�
�
�
�
�
�
�
�
�
CLERICAL 


SUPPORT�
�
�
�
�
�
�
�
�
�
�
�
�
�
TOTALS�
�
�
�
�
�
�
�
�
�
�
�
�
�






12. OWNERSHIP AND EMPLOYMENT DATA FORM
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ESTIMATED CONSTR. COST AND PROJECT LENGTH











FIRM


ASSOCIATED


WITH

















Constructed


(Yes or No)

















ENTIRE PROJECT





YEAR YOUR WORK COMPLETED

















NAME, ADDRESS, AND PHONE NO. OF CLIENT AND PERSON TO CONTACT





LOCATION OF PROJECT

















NAME OF PROJECT AND PHASE OF WORK





TOTAL ESTIMATED CONSTRUCTION COST OF WORK FOR 


WHICH YOUR FIRM WAS RESPONSIBLE:





TOTAL NUMBER OF COMPLETED PROJECTS:





11. COMPLETED WORK ON WHICH YOUR FIRM WAS ASSOCIATED WITH OTHER FIRMS DURING THE LAST 2 YEARS


(Indicated phase of work for which your firm was responsible.  Duplicate blank sheet as necessary.)





X
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Page 11





*On Urban Transportation Studies, Indicate cost of study in lieu of construction cost.

















Constructed


(Yes or No)





ESTIMATED CONSTRUCTION COST * AND PROJECT LENGTH











NAME, ADDRESS, AND PHONE NO. OF CLIENT AND PERSON TO CONTACT











YEAR YOUR WORK COMPLETED











LOCATION OF PROJECT











OFFICE IN WHICH WORK WAS DONE


(CITY)











TOTAL ESTIMATED CONSTRUCTION COSTS:





TOTAL NUMBER OF COMPLETED PROJECTS:





NAME AND TYPE OF PROJECT





10. COMPLETED WORK ON WHICH YOUR FIRM WAS DESIGNATED ARCHITECT OR ENGINEER OR RECORD DURING THE LAST 2 YEARS (Duplicate blank sheet as necessary.)





���





FORM DOT-CS-100
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PERCENT OF ENTIRE PROJECT COMPLETED





Estimated Constr. Cost & Project Length





















































FIRM


ASSOCIATED 


WITH





FIELD SUPV.





DESIGN





Work for which your firm is responsible





ENTIRE


PROJECT





CLIENT





LOCATION OF PROJECT








NAME OF PROJECT


 AND PHASE OF WORK





TOTAL ESTIMATED CONSTRUCTION COST OF WORK FOR 


WHICH YOUR FIRM IS RESPONSIBLE:





TOTAL NUMBER OF PRESENT PROJECTS:





9. PRESENT ACTIVITIES ON WHICH YOUR FIRM IS ASSOCIATED WITH OTHERS


(Indicate phase of work for which your firm is responsible.  Duplicate blank sheet as necessary.)
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Estimated Completion Percent





Estimated Construction Cost* and Project Length





NAME, ADDRESS, AND PHONE NO. OF CLIENT AND PERSON TO CONTACT





LOCATION OF PROJECT





Office in which Work was done


(CITY)





NAME AND TYPE OF PROJECT



































TOTAL NUMBER OF PRESENT PROJECTS:





TOTAL ESTIMATED CONSTRUCTION COSTS:











8. PRESENT ACTIVITIES FOR WHICH YOUR FIRM HAS PRIME RESPONSIBILITY (Duplicate blank sheet as necessary.)
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REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)





REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





Years other than principal





Years other than principal





Years as principal in other firms





Years as principal in other firms





Years as principal in this firm








Years as principal in this firm








Years of experience





Years of experience





DATE OF BIRTH


(Month – Day – Year)








DATE OF BIRTH


(Month – Day – Year)








TITLE





POSITION





C. NAME (Last – First – Middle Initial)





OFFICE LOCATION (CITY)





POSITION








TITLE








OFFICE LOCATION (CITY)





A. NAME (Last – First – Middle Initial)





7. PERSONAL HISTORY STATEMENT OF PRINCIPALS & ASSOCIATES WITHIN YOUR FIRM (Duplicate blank sheet as necessary.)
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REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)





REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





Years other than principal





Years other than principal





Years as principal in other firms





Years as principal in other firms





Years as principal in this firm








Years as principal in this firm








Years of experience





Years of experience





DATE OF BIRTH


(Month – Day – Year)








DATE OF BIRTH


(Month – Day – Year)








POSITION








POSITION








TITLE








TITLE








OFFICE LOCATION (CITY)





OFFICE LOCATION (CITY)





D. NAME (Last – First – Middle Initial)





B. NAME (Last – First – Middle Initial)
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REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)








REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)








MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





Years other than principal





Years other than principal





Years as principal in other firms





Years as principal in other firms





Years as principal in this firm








Years as principal in this firm








Years of experience





Years of experience





DATE OF BIRTH


(Month – Day – Year)








DATE OF BIRTH


(Month – Day – Year)








POSITION








POSITION








TITLE








TITLE








OFFICE LOCATION (CITY)





OFFICE LOCATION (CITY)





D. NAME (Last – First – Middle Initial)





B. NAME (Last – First – Middle Initial)





POSITION





Senior Surveyor





OFFICE LOCATION (CITY)





Chattanooga





TITLE





President





NAME (Last – First – Middle Initial)





George Washington





Years other than principal


53





Years as principal in other firms


100





Years as principal in this firm


100





Years of experience





253





DATE OF BIRTH


(Month – Day – Year)





02/22/1726





EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)   American University, Ph.D., 1776, surveying, 300 Qtr Hrs, mathematics





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS


Professional Surveyors of Tennessee








REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)


1234, R.L.S., 1786, VA





Years other than principal





Years as principal in other firms





POSITION





OFFICE LOCATION (CITY)





C. NAME (Last – First – Middle Initial)





TITLE





Years as principal in this firm





Years of experience





DATE OF BIRTH


(Month – Day – Year)





REGISTRATION (Reg. No., Type, e.g. PE, EIT, RLS, Year, State)








EDUCATION (College, Degree, Year, Specialization or Number of Quarter Hours Completed, Major and Years)





MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS





6. HISTORY STATEMENT OF RESPONSIBLE PROFESSIONAL PERSONNEL (Duplicate blank sheet as necessary.)





FORM DOT-CS-100





Revised October 1991





Page 6





K. Disclosure Form Filed with Tennessee 		


Architect/Engineer Board?		           Yes                      No








H. Normal Strength:  70





  85  1990





J. Total Number of Registered Land Surveyors:  1


                                           Those in Tennessee:  1





F. Total Number of All Personnel Employed by Your Firm at Any Time During Past 5 Years:  83





I. Total Number of Registered Professional Civil Engineers:  16


          Those in Tennessee:  16





E. Total Number of Civil Engineers (including unregistered):  18





78





10





38





5





1(1)





1





5























11





2





1























1











1











2





1





1











2











2





1





1











D. TOTAL EMPLOYEES





C. TOTAL PERSONNEL OF ALL OTHER BRANCHES





�
CITY�
ST�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
A. HOME�
Chattanooga�
TN�
1�
1�
2�
�
�
1�
�
�
1�
4�
�
2�
(1)�
9�
21�
�
�
Nashville�
TN�
�
�
�
�
1�
�
�
�
�
3�
�
2�
�
7�
24�
�
�
Birmingham�
AL�
�
�
�
1�
�
�
1�
�
�
1�
�
1�
�
8�
12�
�
�
St. Louis�
MO�
�
�
�
�
�
�
�
1�
�
1�
�
�
�
9�
11�
�
B.


BRANCHES�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
NEAREST


TENNESSEE�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�






OTHER 


ENGINEERS





DRAFTERS





ESTIMATORS





DESIGN TECHNICIANS





SURVEYORS





BALANCE OF PERSONNEL





ROADWAY





STRUCTURAL





GEOTECHNICAL





OTHER





ARCHITECTS





OTHER





ENGINEERS





ARCHITECTS





CIVIL ENGINEERS





TOTAL


PERSONNEL





OTHER PERSONNEL (excluding principals & key personnel)





PRINCIPALS & KEY


PERSONNEL











OFFICE LOCATION


(Attach an organizational


chart for each office listed


showing expertise of crews.)








NUMBER OF PERSONNEL IN YOUR PRESENT ORGANIZATION


Show personnel under their prime responsibility.  If a person has multiple


responsibilities, show the secondary ones as numbers in parentheses.  Totals should


not include the numbers in parentheses.
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TESTING / INSTPECTION SERVICES FOR STEEL FABRICATION


Requires American Welding Society Certified Weld Inspector (C.W.I.)





James Buchanan, CWI/NATIONAL/27364 - St. Louis





ROADWAY DESIGN


Requires Professional Civil Engineer (P.E.)





James A. Garfield, PE/TN/23456 - St. Louis





RAILROAD DESIGN


John Hancock - Chattanooga





TRAFFIC ENGINEERING STUDIES


Requires Professional Civil Engineer with Traffic Engineering Experience (P.E.)





Abe Lincoln, PE/TN/5678 - St. Louis





TRANSPORTATION PLANNING


Requires Professional Civil Engineer with Transportation Planning Experience (P.E.)





John Adams, PE/TN/67890 - Birmingham





TUNNEL DESIGN


Requires Geologist, Geo-technical Engineer, or Civil Engineer with Geo-technical Experience, and (under certain conditions) Professional Structural Engineer (P.E.)





Theodore Roosevelt, PG  (SUB-CONSULTANT)





OTHER:__________________________________________


Other key personnel (indicate specialty)





Robert E. Lee, PE/TN/12435


Stonewall Jackson, RLS/TN/29834








MASS TRANSIT


Samuel Johnson - Birmingham








LAND SURVEYS


Requires Registered Land Surveyor  (R.L.S.)





George Washington, RLS/TN/1234 - Chattanooga
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LANDSCAPE ARCHITECTURE


Requires Registered Landscape Architect





Dave Macon, LA/TN/364752 - Chattanooga





GEO-TECHNICAL ENGINEERING SERVICES


Requires Geologist, Geo-technical Engineer, or Civil Engineer with Geo-technical Experience (P.E.) 





Don Williams, PG/TN/TN456  (INHOUSE EMPLOYEE) - Nashville


Ernest Tubb, PG  (SUB-CONSULTANT) - Birmingham








(ENVIRONMENTAL SERVICES, continued) 





Ernie Ford - biologist - Birmingham


Dina Shore - historian - Chattanooga


Loretta Lynn, PE/TN/12945 - environmental engineer (hazardous waste) -Nashville


Elvis Presley - noise analyst - Nashville





ENVIRONMENTAL SERVICES


Requires Ecologist, Archaeologist, Historian, Biologist, Planner, Noise Analyst, and Air Quality Specialist





MMel Tillis - ecologist - wetlands - Nashville


Patsy Cline - air quality specialist - Chattanooga





DRILLING SERVICES


Requires Drilling Technicians and Drilling Equipment





Ralph Emery - manager - Nashville


Roy Clark - drill manager - Nashville


Buck Owens - driller - Nashville


Hank Williams - driller - Nashville





EQUIPMENT:	CME 15 (1)


		CME 55 (2)


		CME 75 (1)


		CME 550 (1)



























































































































































































































































































































































































































































































































































































































































































































































































































































CONSTRUCTION INSPECTION


Roy Acuff - Nashville





CONSTRUCTION ENGINEERING


Requires Professional Civil Engineer Registered in Tennessee (P.E.)





Johnny Cash, PE/TN/25346 - Nashville
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BRIDGE / STRUCTURAL DESIGN


Requires Professional Structural Engineer (P.E.)





Acme Bridge Designers, Inc.


1000 Riverside Drive


Kalamazoo, MI  49009





ARCHITECTURE


Requires Registered Architect





Joe Jones, RA/TN/67893 (IN HOUSE EMPLOYEE) - Nashville





Innovative Architecture, Inc.


9034 White Bridge Road


Nashville, TN  37209








AIRPORT DESIGN


Requires Professional Civil Engineer (P.E.)





Bill Smith, PE/TN/45638 - Nashville





AERIAL SURVEYS


Requires Photogrammetric Engineer, Civil Engineer with Photogrammetric Experience, or Certified Photogrammetrist.





John Doe, CP/NATIONAL/465 - St. Louis











Indicate types for which you want pre-qualification by entering number in box (1 = greatest interest).





LIST KEY PERSONNEL OF FIRM BY NAME.  DISCIPLINE, AND OFFICE IN WHICH STATIONED (all registrations, etc., must be with the State of Tennessee).  If you depend on an outside associate or consultant to perform a specialty, show the firm or individual and address. 





CADD


Requires files compatible with Intergraph CADD System

















HARDWARE –


VAX                                                           Other _________________________


UNIX Workstation                                               _________________________


PC Workstation











Disk Drives:


Size�
SSSD�
SSDD�
DSDD�
DSHD�
DSED�
�
�
5 ¼”�
�
�
�
�
�
�
�
3 ½”�
�
�
�
X�
�
�
�
�
�
�
�
�
�
�
�









   Tape Drives:


1600 bits per inch


6250 bits per inch


Other_____________________________________________








SOFTWARE – 





   Design:


Vendor Name______________________________________


Software Package___________________________________








   Drafting: 


Vendor Name______________________________________


Software Package___________________________________





3. TYPES OF PROJECTS IN WHICH YOUR FIRM SPECIALIZES ALONG WITH CORRESPONDING KEY PERSONNEL OF FIRM





Revised October 1991





FORM DOT-CS-100





Page 2





Person in Charge (PE/RLS/etc.) & Title and Second Contact (PE/RLS/etc.) & Title








Sam Davis, Office Manager


sdavis@hypoengrs.com











Robert E. Lee, Vice President


rlee@hypoengrs.com











Ulysses Grant, Office Manager


ugrant@hypoengrs.com





C. Telephone & FAX	











(615) 244-1234


(615) 244-5678 FAX











(205) 991-1234


(205) 991-5678  FAX











(314) 421-1234


(314) 421-5678  FAX								





B.  Mailing Address (show Zip Code)











No P. O. Box














P. O. Box 777


Birmingham, AL  35242-0777











No P. O. Box





2.  BRANCH OFFICE Street Address, County, & Zip Code (If outside Tennessee, include nearest branch offices and distance from Tennessee.)





1864 Cannon Street


Nashville, TN  37215


DAVIDSON COUNTY








1861 Appomattox Court


Birmingham, AL  35242


70 MILES FROM TENNESSEE








1865 Armory Drive


St. Louis, MO  63101


100 MILES FROM TENNESSEE
















































































PRE-QUALIFICATION CONTACT:  Santa Claus


                                                                   Nashville, TN


                                                                   sclaus@northpole.com 





ACCOUNTING DEPT. CONTACT:    Chris Kringle


                                                                   Chattanooga, TN


                                                                   ckringle@northpole.com








FORM DOT-CS-100 (Duplicate blank sheet as necessary.)
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Revised October 1991							





FORM DOT-CS-100





K.  Associate Members of Firm, and Title (list no more than five)





J. Principals of Firm, and Title (list no more than five)





George Washington, President


John Adams, Vice President


Alexander Hamilton, Treasurer


Thomas Jefferson, Chief Architect





I. Former Firm Name (s), if any and Year Established





British Engineering, Inc.  1507  (original firm name)


Colony Engineering 1602 (bought Nashville office of this firm)


Acme Engineering 1637 (bought out this firm)


Expert Engineering  1856 (merged with this firm)





Disadvantaged Bus. Enterprise


Yes 	No





Type of Organization (check one)





Corporation  -  State in which Chartered:


VIRGINIA





Partnership





Proprietorship








Established





YEAR:  1776








STATE:





Virginia





E. Person in Charge (PE/RLS/etc.) & Title and Second Contact (PE/RLS/etc.) & Title





George Washington, RLS, President


gwashington@hypoengrs.com


John Adams, PE, Vice President


jadams@hypoengrs.com





D.  Fax


(423) 247-2012





C. Telephone


(423) 247-2011














1.  FIRM NAME, HOME OFFICE Street Address & County (show zip code)





Hypothetical Engineers, Inc.


1000 Jackson Blvd.


Chattanooga, TN  37110-1234





CONSULTING ENGINEER QUESTIONNAIRE


DESIGN OFFICE


SUITE 1300, JAMES K. POLK BUILDING


NASHVILLE, TENNESSEE 37243-0348








DATE (Month, Day & Year)


          January 1, 1892



































































































































	























 








The Financial Statement above presents fairly the financial position of the subject firm in the noted period, and is based on information subjected to accepted auditing standards and examinations.





________________________________________________________, ________________________________________________   of C.P.A. Firm  ________________________________________________________ 


                    Name                                             	                                                   Title











             




















TOTAL ASSETS





TOTAL LIABILITIES & NET WORTH





Individual Partnership





Retained Earnings





Capital Stock





Surplus








Real Estate  -  Not used in Business





Land, Bldg., Improvement, etc.





Misc. Assets





	Total Other Assets

















OTHER ASSETS





NET WORTH





Mortgage on Plant Equipment





Mortgage on Real Estate





Other Liabilities








	Total Fixed & Other Liabilities








Plant and Equipment





Real Estate











	Total Fixed Assets

















FIXED ASSETS Net Book Value





Judgements & Accounts Payable





Notes Payable


To banks for certified checks


To banks for payrolls


To material companies


To equipment companies


To other (exclusive of equipment)


Owing Subcontractors


Accrued taxes


Accrued Salaries & Payrolls


Accrued Interest Payable


	Total Current Liabilities





Cash:


	On Hand


	In Banks                                                            


Certified Checks on Deposit for Bids                                     


Notes Receivable (Less Discount)


Accounts Receivable





Stocks and Bonds


Inventories


Interest Receivable Accrued on 


Notes, Securities, etc. 


Life Insurance


	Total Current Assets

















CURRENT LIABILITIES





CURRENT ASSETS





LIABILITIES AND NET WORTH





ASSETS





		FINANCIAL STATEMENT - - - - - - - - - - - - - -BALANCE SHEET AS OF ________________________, 19___________ 


Calendar Year and/or Fiscal Year Ends _____________________________________________________________________


Audit dates from ________________________________________ to  ___________________________________________ 


________________________________________________________ 


		Firm Name
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*On Urban Transportation Studies, Indicate cost of study in lieu of construction cost.






































234566





234566





2





5





5





1





1





2





2





2





1





3





1





1





5





5





2





2





2





1











5





EXAMPLE





X





Reserved for FULL categories.  Any sub-category of above disciplines should be listed under the appropriate discipline, if desired. 





1





12(1)





11(1)





Zip Drives





Autodesk


Softdesk 8 Civil/Survey





Autodesk


Autocad R14





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





EXAMPLE





These two MUST equal





These MUST be broken out even in a preprinted balance sheet





Signature





DO NOT enter a company name abbreviation or name initials anywhere in this form unless it is literally your firm's name.  Also, keep your company consistent throughout this form.





Your financial data should always be the most recent available.





These numbers should reflect your entire company





SUBMIT ONLY YOUR COMPLETED ORIGINAL SINCE REVSIONS MAY BE REQUESTED LATER.





Don't forget to put the BOTH totals on the LAST page of this section (i.e. page 9d if you have pages 9a, 9b, 9c and 9d.





Don't forget to put the BOTH totals on the LAST page of this section (i.e. page 10d if you have pages 10a, 10b, 10c and 10d.





Don't forget to put the BOTH totals on the LAST page of this section (i.e. page 11d if you have pages 11a, 11b, 11c and 11d.





If a discipline requires some type of registration, you MUST have personnel registered in Tennessee to be pre-qualified for that category.  Tennessee registers professionals by comity.  For more info, contact the TN A/E Board at (615) 741-3221.





There are two types of personnel that will also secure this discipline which were not included on the last form update: a PE with environmental experience and a PG with environmental experience.  Otherwise, you should have at least one person whose expertise can be described by that explicitly listed on the form i.e. Ecologist, Archaeologist, Historian, Biologist, Planner, Noise Analyst, and Air Quality Specialist.





Preprinted resumes or promotional materials may be bound separately, but no loose leaf notebooks please.





Be sure to include a representative list of your drilling equipment along with your technicians if you want to do drilling work.  OMMISSION OF DRILLING EQUIPMENT LIST IS A COMMON ERROR!











Revised October 1991











NOTE:  The print that shows up red on the e-mail version of this sample is just to make it stand out.  Your print of this form should be all black print.





G. Maximum Strength and Year:  85 1990





Don't forget to put the BOTH totals on the LAST page of this section (i.e. page 12d if you have pages 12a, 12b, 12c and 12d.





ALL of data provided in Items 1-A through 1-E should pertain only to your home office.





WORK FOR WHICH YOUR FIRM WAS RESPONSIBILE








SECTION 5 is not a missing section.  It is simply an error in numbering which we will correct the next time we revise the form.





Don't forget to provide us with your e-mail address.





Don't forget to check the  appropriate boxes and  state of incorporation, if applicable.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  appropriate





SEVERAL OF THE COMMON ERRORS MADE BY FIRMS COMPLETING THE FORM ARE NOTED THROUGHOUT THIS EXAMPLE





List only the branch offices near enough to work on TDOT projects.   If a branch office will be the main liaison with TDOT, list it first, then other offices in order of nearness.  You don’t have to list ALL your offices.





Don't forget to include the estimated miles from Tennessee - NOT NASHVILLE.





Use this simple format - nothing more, nothing less.





SUBSURFACE UTILITY ENGINEERING (SUE)





Don't forget to number your boxes.





DO NOT include personal names of those working for a sub-consultant.





This is how you show that you have a qualified in house employee and al so use a sub-consultant.





This sheet should reflect firm-wide data but only show detailed data on your home office and those branches near enough to work on TDOT projects.





Maximum strength (ever) in Item G will always be equal to or greater than the number in Item F.





Maximum strength within the last 5 years.











If you need to file, the Board's number is (615) 741-3221.





Don't forget this date.





Don't forget to sign the form here.





The "foregoing" refers to all the data in this entire form and therefore a principal of your firm should sign this page.





Also, designate in this area of this page two specific contact persons in your firm:





The contact who should receive notice of your pre-qualification 


The best contact for any accounting inquiry we may have





Along with the above names, you should also provide his, or her, e-mail address and city in which he/she works.











REMEMBER





Your pre-qualification lasts for two years and that we no longer notify you it is lapsing.





Although we currently do not require an audited balance sheet, it must be signed by a principal or CPA to be valid.





Indicate if any of your liabilities are lines of credit.





RECAP of 


YOUR SUBMISSION ITEMS





This completed, unbound , unperforated, unstapled DOT-CS-100 Form (no missing pages from 1 to 14 - even those that didn't apply to your firm) with the Organizational Chart for your entire firm (very general if your firm is large, but you may show the divisions pertinent to TDOT in more detail)





A separate Finance Office Set of copies to include one copy  only of each of these pages:  1, 6, 14 (or preprinted and unbound and signed balance sheet ) and your 


8 1/2" x 11" Organizational Chart(s) - DO NOT bind, perforate or staple this set either





One recent Overhead Schedule





Make sure the correct consulting firm name appears here.





DO NOT bind, perforate or staple any part of this form or any attachment to it including any financial report in lieu of page 14. (Company promotional material and preprinted resumes may be bound, perforated or stapled and should be kept separate from this form.)





You must be currently qualified with TDOT's Civil Rights Division to be recognized as an official DBE by this department.  Contact this division at (615) 741 3681.





This means P. O. Box.





Number any duplicates of this page 7a, 7b, 7c, etc.





Number any duplicates of this page 8a, 8b, 8c, etc.





Number any duplicates of this page 9a, 9b, 9c, etc.





Number any duplicates of this page 10a, 10b, 10c, etc.





Number any duplicates of this page 11a, 11b, 11c, etc.





Number any duplicates of this page 12a, 12b, 12c, etc.





BALANCE SHEET:  Be sure the balance sheet is signed.  If you have an existing CPA financial report, just copy the balance sheet (along with any signature page that may exist if the balance sheet has no signature) and insert it/them into the DOT-CS-100 Form itself in lieu of our page 14.  (Your 8 1/2" x 11" organizational chart(s) should be the last sheet, or sheet 15.)  All of the DOT-CS-100 Form assembly should be bound together only by a paper or binder clip and kept loose leaf.





If you do have a full, bound CPA prepared financial report, we will send it to our Finance Office in lieu of our page 14 along with the extra copies of pages 1, 6 and your organizational chart(s).  





OMISSION OF THE BALANCE SHEET ITSELF, CURRENT ASSETS AND CURRENT LIABILITIES LINES AND A SIGNATURE ARE COMMON ERRORS!  Also, "Firm Name" at the top of the page refers to the consulting firm not the C.P.A. Firm.








WORK EXPERIENCE:  If the number of "PRESENT ACTIVITIES" and "COMPLETED WORK" projects (Sections 8-11) are too numerous, just list a group of them representative of the different types of work you do - especially the type work you want to do for TDOT.  Then, note that they are only representative and show the representative totals (give the number and cumulative costs for your projects ) at the end of each section in the boxes provided.   You may even want to show the actual totals of all your projects (with an explanatory note) at the end of each section as well. 





If your projects run over one page in any of the Sections 8-11, please do not give totals at the bottom of each page.  Simply enter the note "See Page 9d" (for example, if you were to have five sheets in the format of Page 9, i.e. 9 through 9d) in the “TOTAL ESTIMATED CONSTRUCTION COSTS” space for all the preceding sheets (9-9c) in that section.  Also, remember the totals we are asking for are estimated construction costs, so we are not requiring accounting accuracy.  





This form was developed for use by the Design Division and; therefore, terms such as "CONSTRUCTION COSTS" appear on it and may seem irrelevant to your firm.  OMISSION OF SECTION TOTALS ON THE LAST SHEET OF THE SECTION IS A COMMON ERROR!





B. Mailing Address (show zip code)








P. O. Box 100


Chattanooga, TN  37110-0100





e-mail:  mailaddrs@hypoengrs.com








DO NOT INSERT PREPRINTED RESUMES HERE 


IN LIEU OF 


PAGES 7 AND 8.











For those categories in which you have no interest, enter N/A for Not Applicable.








